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Plan Every Day
in Advance

Planning is brmgmg the future into the present
so that you can do something about it now.

ALAN LAKEIN

You have heard the old question, “How do you e
elephant?” The answer is “One bite at a time!”
How do you eat your biggest, ugliest frog? The






5 EAT THAT FROG!

When you're running out of time and know that t
nsequences of not completing a key task or project ¢
really serious, you always seem to find the time to |
done, often at the very last minute. You start eal
u stay late, and you drive yourself to complete the |
her than face the unpleasantness that would follov
1 didn’t complete it within the time limit.

Rule There mll never be enough time to
do aev’erythlng you have to do.

he average __person in business today, especiall
1ager in the age of cutbacks, is working at 110 to
‘ent of capacity. And the jobs and responsibilities
) piling up. We all have stacks of reading materia
have to go through. Many people have hundrec
rs of reading and projects backlogged at home an

office.
R T C s alaar vantwill never be Caught
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ion. The better you become at eating a particular type of

frog, the more likely you are to just plunge in and get it
done.

A major reason for procrastination is a feeling of inad-
equacy, a lack of confidence, or an inability in a key area
of a task. Feeling weak or deficient in a single area is
enough to discourage you from starting the job at all.

Continually upgrade your skills in your key result areas.
Remember, however good you are today, your knowl-
edge and skills are becoming obsolete at a rapid rate. As
Pat Riley, the basketball coach, said, “Anytime ynu stop
stnmlg to get better, ynu 're bound to get warse

Never Stﬂp Leammg

One of the most helpful of all time management tech-
niques is for you to get better at your key tasks. Personal

59




/ Ulal you Ldll 4O a Job well, you nna 1t easier
ome procrastination and get the job done fa
retter than under any other circumstances.

e piece of information or one additional skill
an enormous difference in your ability to do
ell. Identify the most important things you do,

make a plan to continually upgrade your skill
areas. |

Rule: Continuous learning is the minimum
requirement for success in any field.

use to allow a weakness or a lack of ability in
o hold you back. Everything is learnable. And v
s have learned, you can learn as well.

ien [ began to write my first book, I was discoure
se [ could use only the hunt-and-peck metho

g. I soon realized that I had to learn to touch-i
Ce i et +a urrite and rewrite a 300-page b

7.












Consistency leads to results

We must be consistent as we Strive
fo achieve our goals.

sine that you want to build lean muscle, so you purcha
P
o-month workout and nutrition plan from a personal tra

then follow 50 per cent of the instructions, but after a m

-1 . e K B | |

Thanks for reading!
If you enjoyed this thread, please:

1. Follow me @Art0fDiscipline to improve your life
2. Retweet the first tweet

Have an amazing day :)
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